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Employees OH&S Workshop Inspection Form

	Visual inspection  - Dated: ____________________________________

Checked by: ________________________________________________    (Print name)

	checked

	
	Action

Required

	Amended



	
	No    Yes    
	Yes   Reported

	A. Exits and Exit Paths


	
	
	
	

	All paths to exits are clear, not obstructed or restricted
	
	
	
	

	Exit doors are easy to open (i.e. doors do not jam )
	
	
	
	

	
	
	
	
	

	External
	
	
	
	

	There are no obstructions or hazards which may hinder or injure persons evacuating
	
	
	
	

	B. Evacuation Personal List


	
	
	
	

	Evacuation lists located in designated locations (doors)
	
	
	
	

	Contents and information on people is current Area Evacuation map current
	
	
	
	


	
	Checked

	
	Action

Required
	Amended



	
	No    Yes    
	Yes   Reported

	C. Fire Prevention – Housekeeping

Internal
	
	
	
	

	Items stored and disposed of in appropriate containers until removed
	
	
	
	

	Items not allowed to accumulate inside (eg work allowed to stack up, piles of materials stored in incorrect areas), etc
	
	
	
	

	Designated walkways and passages are clear including hallway.
	
	
	
	

	Combustible materials are kept away from hot elements (eg tea towels kept away from the toaster)
	
	
	
	

	External
	
	
	
	

	Clear of unrequired items.
	
	
	
	


	
	Checked

	
	Action

Required
	Amended



	
	No    Yes    
	Yes   Reported

	D. Fire Extinguishers x 4

Fire extinguishers located in the Crib room/ Laundry/ workshop x 2


	
	
	
	

	Fire extinguisher/s located in their designated location and securely mounted
	
	
	
	

	Fire extinguisher/s easily obtainable in an emergency
	
	
	
	

	Fire extinguisher has the safety pin and security tie intact.
	
	
	
	

	Indicator needle on the gauge in the green sector
	
	
	
	

	E. Fire Blankets x 2

Fire Blankets located in the Crib Room and Laundry.


	
	
	
	

	Fire blanket is securely mounted in its designated position
	
	
	
	

	Fire blanket easily obtainable in an emergency
	
	
	
	

	No obvious damage to the fire blanket
	
	
	
	

	The fire blanket has not been used
	
	
	
	


	
	Checked

	
	Action

Required
	Amended



	
	No    Yes    
	Yes   Reported

	F. Clothes Dryer/s

[image: image1]            
	
	
	
	

	Filter & filter area is clean 
	
	
	
	

	Surrounds of machine are clear of obstruction
	
	
	
	

	No obvious damage to leads / cabinet 
	
	
	
	

	Top area is clear of dust
	
	
	
	


Action Required Reported To: ___________________________________________________________

AMENDED BY: _____________________________________ Date: _____________________________ 
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